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Code No. 23]102,NC/P
Ay

Nizam College (Autonomous)
Faculty Of Social Sciences
B.A., I Year, I-Semester Examinations, Jan-2023
Subject: Public Administration
Paper : I (Basics of Public Administration)
Time: 3 Hrs Max. Marks: 8
Section — A

1. Answer any SIX of the following questions. [6x5=30] -

Scope of public administration.

Importance of Public Administration.

Saptang theory-Kautilya.

Relationship of Public Administration with Economics.
Bureaucracy-Karl Marx.

Principles of scientific Management F.W. Taylor.
Social organisation-Elton Mayo.

Phases of decision making.

. Y’ Theory.

10. Security needs-Abraham Maslow.

0 0N oV W

Section —B
I Answer the following questions using internal choice. [5x10 = 50]
11. (a) Discuss on the similarities and difference of Public and Private Administration.
[OR]
(b) Write an essay on the evolution of Public Administration.
12. (a) Write a note on the Kautilya’s contribution on administrative theory.
[OR]
(b) Explain Woodrow Wilson’s Politico-Administrative dichotomy.

13. (a) Henri Fayol discussed on element of organisation and principles of administratio
explain.
[OR]

(b) Write a note on weberian model of bureaucracy

14. (a) Brief discuss on Chestor Bernard contribution to administrative theory.
[OR]
(b) Explain Elton Mayo’s early experiments.
15. (a) Examine Hierarchy of Needs by Abraham Maslow. E
[OR |

(b) Motivation factor according to Frederick Herzberg and mention their
characterisation. ‘
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Set-2  Code No. 23M102/NC/PAD

Nizam College (Autonomous)
Faculty Of Social Sciences
B.A,, I Year, I-Semester Examinations, May-2023
Subject: Public Administration

Paper : I (Basics of Public Administration)

Time: 3 Hrs Max. Marks: 80
Secton — A :

1. Answer any SIX of the following questions. [6 x5 = 30]

Meaning and scope of the public administration.

Similarities of public and private administration.

Saptanga theory of Kautilya.

Public administration its relationship with sociology and law.
‘X’ Theory.

Principles of scientific management.

Formal and informal organisation- Chestor Bernard.

Phases of Decision making -Herbert Simon.

. Physiological needs -Abraham Maslow.

10. Y’ Theory.

Section — B

1. Answer the following questions using internal choice. [5 x 10 = 50]

11. (a) Discuss on the nature and importance of Public Administration.

[OR]
(b) Write an essay on the evolution of Public Administration.

12. (a) Examine Politico-Administration dichotomy.

[OR]
(b) Write a note on the relationship of Public Administration with Political
Science and Economics.

13. (a) Discuss on Henry Fayol contribution to Public Administration.

[OR]

(b) Evaluate Bureaucratic approach by Max Weber.
Elton Mayo’s Human relations approach.

[OR]
(b) Elucidate Herbet Simon decision making.

15. (a) Brief discussion on Needs Hierarchy.
[OR]
(b) Write an essay on Frederick Herzberg two factor theory.

14.(a) Write a brief note on
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Time: 3 Hrs

Code No. 23D102/NC/PAD

Nizam College (Autonomous)
ki 1 o T Faculty of Social Sciences
g > I-Semester Examinations, December-2023
Subject: Pyblic Administration
Paper : I (Basjcs of Public Administration)
Max. Marks: 80

Section — A

1. Answer any SIX of the fo]]owing questions [6x5=230]
POSDCORB.

State.

Saptanga theory.

Legal - regional Authority,

Choice and behaviour,

Bounded rationality.,

Public Administration - Law.

Span of control.

¥ XN U W e

. Hawthorne experiments,

10. Theory ‘X'.
Section — B

1. Answer the following questions. : [5x10=50]

11.(a) Define the meaning, scope and importance of public administration.
[OR]
(b) Explain the various stages in the evolution of public administration.
12. (a) Write the differences between Public Administration and private
administration.
[OR]
(b) Explain the contribution of Luther Gullick and Urwick to classical theory.
13. (a) Write the contribution of Elton Mayo to human relations theory.
[OR]
(b) Explain the important features of Max Weber’s Bureaucracy.
14. (a) Discuss the Herbert A. Simon’s Decision-making theory.
[OR]
(b) Explain the Henry F ayol’s 14 principles.
15. (a) Explain the Abraham Maslow’s Need hierarchy theory.
[OR]
(b) Explain the Frederick Herz Berg’s Motivation- Hygiene factors theory.
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il % 4 ‘ S CODE NO: 23M202/NC/P AD/BL
AM COLLEGE (AUTONOMC
N IY OF SOCIAL SCIENGES -
B.A. 11 -SEMESTER EXAMINATIONS MAY-2023
| PUBLIC ADMINISTRATION: PAPER=2
- (Conicepts andApproaches to Public Administration) it
. [TIME:2HOURS] . BT L W A L L CERE w
gl SECTION- A - |
I. Answer ALL questions. a2 o AR ’. e s -[5X,2='10]€
ll.Al_xthority i ' :

2. Job enrichment

3. Bazar-canteen model
4.Minnowbrook III

5. Meaning of Public Policy

. SECTION-B - R
ns using internal choice.[5 x 6= 301

II. Answer the 'fblidwing- que>st'io
-:1. (@)Explain various phases of Hawthorne Expériments

, [OR] - : , _ |
(b). Explain Simon’s Bounded Raﬁbnal'ity-mdd,o_fDé*cﬁji's_ibn-maldng:{ G

12. (a). Describe Maslow’s Hierarchy of Needs theory. s
| [OR]
(b) Explain Gregor’s Theory ‘X and Theory fY’.
- 3. (a)Explain thé Administrative Sub-system of Prismatic Society.
oSl [OR] '
(b) Write about Egiward Weidner’.s contrib

ution to Development Administratibn.
‘4. (a) What is New Public Administration? C

ompare and contrast Minnowbrook I and IT o

(b)Explain the Bgsic theme and goals of Newll"):u._'blic .Man'aéement.. :

's. (a)Discuss the concept and characteristics of governance,

(b) Wri



Set -3 Code No. 23M202/NC/PUB

Nizam College (Autonomous)
Faculty Of Social Sciences

B.A., I Year, [I-Semester Examinations, May-2023

Subject: Public Administration
Paper : II (Development Dynamics and Emerging)
[ime: 3 Hrs ; Max. Marks: 80

: Section—A

L Answer any SIX of the following questions. [6 x 5=30]

1. Discuss Diffracted society.
2. Define Comparative Public Administration.
3. Explain the role of Leadership.
" 4, What is supervision?
5. Evolution of New Public Management.
6. Write about Minnowbrook conference-I.
7 What are the elements of Planning?
8. Explain the Public Policy.
9. Explain about Privatization.
10. Explain Liberalisation.

Section —B
11. Answer the following questions using internal choice. [5 x 10 =50}

11.(a) Define comparative public administration. Discuss its importance.
[OR]
(b) Critically comment on Ecological approach of Riggs.
12.(a) Define Supervision. Explain the principles of Sﬁpervision.
[OR] |
(b) Write an essay on Administrative Planning?
13.(a) Discuss the difference between Minnowbrook Conference-I and IL
[OR]
(b) Explain the theme of Minnowbrook Conference-III.
14. (a) Write an essay on public administration and public policy.
[OR]
(b) What is new public management? Explain its impact.
15.(a) Explain the role of Good Governance in modern society.
[OR]
(b) What is Globalisation? Explain the impact of Globalisation of Public
Administration?
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Nizam College (Autonomous)
Faculty Of Social Sciences
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Subject: Public Administration
Paper : III (Union Administration)
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Subject: Publi i otior)
111 (Union Admirist® Max, Marks: g

Time: 3 Hrs SQC,ti‘Lr‘:——é
[6x5 =30)

of the following questions.

1. Explain the features of Mauryan’s Admin‘i‘strati'on. y

2. Why Indian Constitution is described as Quasr federal”.

3. Fvamine the Emergency powers of Indian President.

4, Discuss the organisation and functions of Prime Minister's \
5. Write a critical note on Central State ations.
6. Explain the difference between Tribunals and Courts.

7. Examine the significance of the office of Comptroller and Auditor G

8. Discuss the functions of Centra

9. Explain the mesning of Liberalization,
s of 1956 industrial policy.

I. Answerany SIX

Administrative Rel
eneral (C&AG).

| Water Commission (CWQ).

Privatization and Globalisation (LPG).

10. Examine the important feature

Section — B

1. Answer the following questions using internal choice. [5x10 =50}

11. (a) Compare the features of Mauryan Administration with the Gupta's Administration

[OR]
(b) Explain the unitary features of Indian Constitution.
12. (2) “In India Prime Minister type of government” Comment.
[OR]
(b) Write a critical note on Minister-Secretary Relationship.
13. (a) Examine in the organisation and functions of Finance Commission of Indi
(b) Di h o a'
iscuss the role of Indi inistrati ice i
e enjoyedl;ijlzl r;cll::;;trz;z;ier‘vme' in Indian Administration.
1ssion is nominal” comment.
(b) “NITI Aayog is highest Poli ou
ghest Policy Making Body in India” Discuss.

15. (a) Compare the features of Public Co

Eiterprises, rporations and Company form of Public

1
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Set-1 Code No. 23M302/NC/p
AD

Nizam College (Autonomous)
Faculty Of Social Sciences
B.A., II Year, INI-Semester Examinations, M
Subject: Public Ademstratlon T
‘Paper : Il (Union Admlmstratlon)

Time: 3 Hrs
S e ctipni Max. Marks: 80
I Answer any.fﬂ’ of the fo]]owzzzg questions.
[6x5 = 30]

1. Compare the Mauryan’s Administration with the Modern Indian A,

2. Why Gupta's period was described as Golden period. T
3. Explain the role of President in Indian Administration.

4. Explain the organisation and functions of Union Council of Minis

5. Write a critical note on Central State Relations. 2

6. What is the significance of All India Services in Indian Administration?

7. Discuss the organisation and functions of Union Public Service Comm1ss1on (UPSCQ).
8. Explain the importance of National Green Tribunal.

9. Discuss the rationale behind the establishment of Public Enterprises.

10. Explain the features of company form of Enterprises.

Section — B
1. Answer the following questions using internal choice. = - [5x10 = 50]

11. (a) Discuss the features of Mughal Administration
[OR]
(b) India is a “Union of States” explain.
12. (a) Examine the Role of Prime Minister in Indlan Administration.
[OR]
(b) Discuss the importance and functions of Cablnet Secretanat
13. (a) write a note on various Central Personnel Agencies.
[OR]
(b) Explain the organisation and functions of Central Adn:umstratwe Tribunal (CAT )
14. (a) Write a note on the autonomy of Election Commission of India.
[OR]
(b) Examine in the role of NITI Aayog in Central State Relations.
15. (a) What is the significance of 1991 Industrial Policy.
[OR]
(b) Review the performance of Public Enterprises in India.
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Code No. 23D302/NC/P AD

Nl;a:_:l College (Autonomous)
aculty of Socja] Scien
B.A,, II Year, IIT-Semester i tio:sesDec b
Subject: Publjc Adminis trat,ion ez
Paper : 111 (Union Admim‘sn'ation)

Time: 3 Hrs
Section — 4 Max. Marks: 80
I. Answer any SIX of the following questions,
[6x5=30]

1. Mansabdari system.

2. Prime Minister office,

3. Inter-state Council.

4. Niti Aayog.

5. Disinvestment.

6. Article 356.

7. Cabinet.

8. All India services.

9. Central Water Commission.

10. National Green Tribunal (NGT).
Section — B

II. Answer the following questions. [5x10=50]

11. (a) Explain the features of Gupta’s administration.
[OR]
(b) Explain the changes in Indian Administration after Independence.
12. (a) Explain the powers and functions of Prime Minister.
[OR]
(b) Explain the functions of Central Secretariat.
13. (a) Explain the necessary tools to bring cooperation between Central and
States.
[OR]
(b) Explain the functions of All India services.
14. (a) Explain the powers and functions of Comptroller and Auditor General
(C & AG) of India.
[OR]
(b) Explain the structure and functions of Election commission of India.
15. (a) Discuss the merits and demerits of public corporations.
[OR]
(b) Discuss the merits and demerits of Government companies.
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Code No. 23D302/NC/1> ‘
Ay

Nizam College (Autonomous)
Faculty of Social Scie?nces -

B.A., II Year, ITI-Semester Examinat.lons,.December 2023
) Subject: Public Admims-tratu?n \
Paper : III (Union Administration) v

M
Time: 3 Hrs - MarkS: %

Section — A
6x5<
L & 308 D)0 DD e3ch ) O DHFEPHZVD IO [6x5+ )
; mébeg’o :35:)}8.
. BTN o sToTgRIAdo.
. odTY oEd.

. DA B,

. 356 0H8sR.

1

2

3

4

5. DAL EDVOTGE.
6

7. SO/,

8. v rCe 2bgroen.
9. Sogae Doo.

10. 2dasH 00 eagdes.

Section — B -
IL. & 808 V) 0N DIrGrdAven SeA0B0.

[5x10 =50] !
11. (a) YO PR OLEFO8 3600l .

(So)
(b) bvsaog5o BT(S 2PEABE JrwrdeS® DAV DPENORD DdBoSoS
12. (2) £570 2008 BOSTrOM, Deoersd DDBotIod.
(So)

(b) Bog LDTrLAHID Desvrersy BVDoG.
13. (a) $ogs mgo QOGS DITPSE 39 VBVBROD FSTVD BUDOA

(o)

(b) Do arses 2800 Dy BV,

14. (a) 268 Sot5°0)6 esol 6 23665 VOST O, Dy BUDoR. 1
(Ter)
(b) 03&50 Qoo Dm&ca:m, NIaVIIEN BUNoA,
15. (a) pabossg 8B T BT WO oS0d,



"CODE NO23M
NIZAM COLLEGE(AUTONOMOUS ) = S CORATLEN,
- FACULTY OF SOCIAL SCIENCES =~ |
B.A.IV-SEMESTER EXAMINATIONS, MAY-2023
PUBLIC ADMINISTRATION : PAPER - IV

(ADMINISTRATIVE ACCOUNTABILITY)

TIME: 2 HOURS] [MAX. MARKS:40

. Do - @

l. $08 .Jé‘le)& DA Q;bsod 5 <2 - -

1. ;;»5@ PE
2. S°seoing
3. 570} 8 Do&o

4. ::eénésci)e) DTS

5. OS] DIV FAgHg0
' Do - D

II. 0388 JoDEW SDATAD $od HI) VB VATETBO RVTOE. [5x 6 =30]

6 { (a) (D) LBIFeDd B THB Jobogr B0, DD DESVLO DdBoSol.

r ; [gee] .=, - - P
(D) 2rHOH BFBJTLYO SWNS BE), JyHRESR FG OO DEHowRL DdBotsod.

-

& ‘ (a)2aciorges eren Hdatn 1Er§S B §%0 DG seEggaTe DT (00D P00l

: [So]
(D) Jeo 206050 3B DoZdo S50 DD DoFdd SE[EAT (980D t‘éb‘)oéo&
}(a ) DO cOOrOZ),CSC? 29083 DDEI? DA Lo Qo) Bt NS .03"(1)30&) DIHBotI0s.
[Soe]
(D) Bo&td ooéw.::“ ITONC L END .obdobom DHBoI0.
9 ! (a)zrar DS Sofs cOOrO B8, 0L e, oo33°as°a°e>éo Foblolen bt esoo&ra:rw :’.):.’Jeocso&. o
| [Oo] '
(D) pBBESE oS DO? T YATTT VR 0005 S’ FroRd SOy oSos.
‘(a) NS c’.az,v,oé 5B 520085 95r08) 9D Qodoir cOOfO S80IV DOV éo‘)oéod
[See] o -

(D) RTI 583065°0 DeIoEBOR DHB0S0E.
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‘CODE NO23Myos
' | MOUS) RSNy,
NIZAM COLLEGE(AUTONO \h
FACULTY OF SOCIAL SCIENCDE/:& i
B.AIV- SEMESTER EXAMINATIONS, % 2023
PUBLIC ADMINISTRATION : PAPER - IV
(ADMINISTRATIVE,ACCOUNTABILITY)

MAX.
TIME: 2 HOURS] l M%
L Answer the following questions [Sx2= 1

1.Judicial review

2 Lokayukta

3.Labour welfare

4. Disinvestment

5. Public Private Partenership

4 SECTION-B
I1. Answer the following questions using internal choice. [5 x 6 =30]

6, l (a) Explain various methods of Legislative Controi over administration.
| [OR]

(b) Describe the organization, role and functions of National Human Rights Commission.

L7 _ { (a). 'Write about the administration of various programmes for Schedule castes and schedule
- [OR] ) . . .‘ k

(b). Discuss various welfare programmes for women and child welfare.

7 8 J (a) What is administrative reform? Explain the recommendations of First Administrative R

Commission.
[OR]

(b) Explain the recommendations of Second Administrative Reforms Commission.

9 [ (a) Describe the features, merits and demerits of Departmental Undertaking.
[OR] '

(b) What is Privatisation? Discuss its merits and demerits. '

=10 / (a) Discuss the organization ad functions of National Disaster Management Authority of I
[OR] s
(b) Explain the provisions of RTI Act.
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Set-1 Code No. 23M402/NOPﬁB

Nizam College (Autonomous)
Faculty Of Social Sciences
B.A., II Year, IV-Semester Examinations, May-2023
Subject: Public Administration
Paper : IV (State Administration & Emerging Trends)

Time: 3 Hrs Max. Marks: 80
Section — A

L & 308 TIS° DD LD P¥) VW DArGJIwed gratodw. [6x5=30]
1. 3008 S0octd DEew.
. (156) 6 aog), ool e,
. QS SPE5E0y3, SPDRES 1JOS 20§ o SEesIren.
. 00 DONRS DEvew.

 95°6 rEe S,

2

3

4

5. 73 & rerjoti VTea.
6

7. TS oIT°O DoVo.
8
9

10. DIDrATE 8L VoY (SFE).
Section — B

II. & 08 £¥) OH DI DIV LD JrasnBW. [5x10=50]

11. (2) SPEB0HV SPVORPE DOFVD DGAD HHBOKL FPVR® BBV (HBL Jraod.
(So)
(b) U‘g (156) 6 esTTrOR SOKD DR LSByoLSoc.
12. (a) 2 JODS" ArHBD) $TE6 g DB0ocSod.
(To)
(b) DD S°C§E0y VEST O, DGR T*BoTS0Ce.
13. (a) drome DoR) R TSGS (00D SBOyoLSoC:.
(Sz)
(b) 25 HOFOT o) B SR QWY VOTVR) 0B dod.
14. (a) ar6383065° DITT°S TR 08 (ICT) Dgrado BN T Ao,
(Fo)
(b) Drerdes® Dewden, DAESRO HBY) DdBoSoC..
15. (a) er65es B%0S° 6 HES (DBES wgh) DOt STy DdBotsod.
(Fo)
(b) re0es” TR TR VoG DFBOV DBOoBOA.
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Set-1 Code No, 23M402/N

ey

Nizam College (Autonomous) -
Faculty Of Social Sciences
B.A, II Year, IV-Semester Examinations, May-2023 .
Subject: Public Administration

Paper : IV (State Administration & Emerging Trends) g

Time: 3 Hrs pet e e Max. Marks; g,
Section — A ;
L. Answer any SIX of the following questions, [6x5<« 30] .
1. Functions of Counci] of ministers, '

2. Judicial powers of Governor,
3. Difference between chief secretary & cabinet secretary.,

4. Functions of Mandal Parishad.
5. 734 CAA.

6. Ashok Mehta Committee, |

7. Public Accounts Committee,
8. Lokpal.
9. Lokayukta,

10. Consumer protection forum,

Section — B
II. Answer the following questions using internal chojce,

[OR]
(b) Discuss the powers and functions of State Governor,
12.(a) Explain the changing role of District Collector..

[OR]
(b) Explain the powers and functions of chjef secretary,
13.(a) Discuss about the rationale of administrative reforms,
[OR]
(b) Write the features of 2 Administ
14.(a) Explain the ICT policy in India,
[OR]
(b) Explain the values and ethics in administration,
15.(a) Explain the evolution of citizen charter in India.

[OR] ...,
(b) Write the techniques of legislative contro] over administration.

rative Reformsg Commission (ARQ).
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Code No. 23M5602/NC/PAD-6A/BL

Nizam College (Autonomous)
Faculty of Social Sciences
B.A., V Semester Examinations, May, 2023
Public Administration : Paper-VI (A)
(Local Governance in India)

Time: 2 hours Max. Marks: 40
SECTION -A
1. Answer the following questions. [5x2=10]
1. Features of local government =~

2. Co-r‘nmunity Development Programme
3. Functions of ZillaParishad
4. Voluntary agencies
5. Problems of rural local bodies
SECTION — B

II. Answer the following questions using internal choice. [5x6=230]
#1. (a) Explain the concept and importance of local government.

[OR]

(b) Write an essay on development through decentralization. .

i2. (a) Write a historical overview of local govemment'in pre-ihdependent era.
: ¢ i [OR] .
(b) Write abouf IRDP.
:3. (a) Write about Balwantrai Mehta Committee.
“ [OR]

(b) EXﬁlain official non-official relationship.

1 4. (a)Write about various special agencies for rural development.
[OR]
(b)Explain the role and functions of DRDA.
15. (a) Explain state government control over PRIs.
[OR]
(b) Discuss the issues in rural local bodies.

FTekkxhxkRokk



1. s o5 O 0T
(=]

5. narErdng TSR’
3, 2000 Deioen

4. &Séaod .Oo:‘ow

fomasw
5. groe 3 g PPV
Deretio - D

< % Seoc. _
Il. o888 JoDE &dDATND A d%lvé) cO&‘JJ"G’éO QDG [5x6<

) FS DS ZTIR 208050 A0S
[So]

55 DBBOS0E.
1. (a :
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Set-2  Code No. 23M502/N
Nizam College (Autonomous) e

Faculty Of Social Sciences
B.A., ITI Year, V-Semester Examinations, May-2023
Subject: Public Administration
Paper : V (Human Resources Management)
Time: 3 Hrs Max. Marks: 80
Section — A

I & $08 0¥ OB DD 96 ©F) VL DITEHIVRD FroIVIW. [6x5 =30]

2Hee HIGeD.

—
.

&85 Arqdog OTgeD.
205.e86.C.. °do.
;’osé‘)od: DD DBdoes.
050.2.R..

J&ge3 IsTD.

29DDD.

DD DSBS Loawo.

0 0 N oy Wakape N

Qoegree-2.9G.
10. 25 doerew.
Section — B
I1. & S0 DI) OO DATECH VD FrPoDDD. [5x 10 =50]
11. (;) BDD HIOD® JT e @Yo, D00, VTR, DRI DHOoXDDW.
(S)
(b) 2£50 ORJTTHN? BLE GRS, 657 By, A D DeSorr OO WODSEY FA3ND.
12. (2) 238 Gseen BDD,DIE OO QAR JFOP ToFA] FTOSH.
(So)
(b) Beorres [ DDE 2OD 00D WOST D, DEED JSLOWIDD.
13. (a) 3££ BOE), DO JTFT°W DY 0D.
(Soe)
(b) S35 DHIWO JFFEIFeD, PEFISVR HIBSO0HD.
14. (a) crQoDS DD HEGD LN AAE), Deven?
(Fz)
(b) DD DoDATPEN TPV DDBOCRDD.
15. (a) 9DDS P 28 DoiD Jegaro SoaiwDd.
(F)
(b) DBy BoISBOD) 2°2065" DS VOO B TG DDHOCLYHW.
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& il i ,}};f::ff v “Set-2 Code No. 23M$
it e 0

Nizam College (Autonomous)
Faculty Of Social Scionoes
B.A., Il Year, V-Semester Exami.natlo.ns, May-2023
“ Subject: Public Administration
Paper : V (Human Resources Management)

Time: 3 Hrs B

1. Answer any SIX of +he following questions.

Natural Resources.
F earures. of Bureaucracy.
Concept of HRD.
Voluntary Retirement.
UPSC.

Types of Training. , .

. Corruption. ’

7% Pay Commission.

Stress Management.
10. Service Conditions.
. Section — B
1. Answer the following questions using internal choice. [5 x 10 =50]

11. (a) Explain meaning, scope, objectives and significance of Human Resource
Management. | _
[OR] ¢
(b) What is Training? Explain its importance, types and how it can be evaluated? A
12. (a) Write a brief note on types of Recruitment, its advantages and disadvantages in
each method.
[OR]
(b) Explain the powers and functions of the Telangana State Public Service Commissi
13. (a) Explain the objectives and types of Training.
[OR]
(b) Write about Human Resource strategy and Planﬁing.
14. (a) Functions of Union Public Service Commission. |
[OR]
(b) Explain the principles and components of Pay.
15. (a) Write a brief note on Corruption in India.
[OR]
(b) Write the role of Civil Services in a developing society : }
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Code No. 23M5602/NC/PAD-6B/BL

Nizam College (Autonomous) g
Faculty of Social Sciences
B.A., V-Semester Examinations, May, 2023
Public Administration : Paper-VI (B)
(Office Management)

Time: 2 hours Max. Marks: 40

,( o T AL TE: S
& e - oie N ie) Wy @ - a = on v oe e - 3 B
3 = e N ———— e
. -k Neway .
s . s .~

. ~ / ] ] A . =
| _ SECTION-A
1. Answer the following questions. : [5x2 = 10]

1. Functions of office
; 2. Office Planning
3. Forms control' |
E 4. Office correspondencé
’ 5. _’ Importance of records maﬂagement
' SECTION-B
0. Answer the following questions using internal choice. [5x6=30] ’

©1. () What is Office Administration? Discuss its scope and importance.

[OR]

(b)E'xplain basic principles of office organization.
inciples of layout.

42. (a) What is office layout? Discuss the pri
[OR]

(b) Discuss various factors affecting office environment. -

< tools of office operations”. Discuss.

[OR]

g? Discuss various methods of filing.

13. (a)“Forms are the basi

(b)What is Filin
14. (a).What are office reports? Discuss the functions and classification of reports.
[OR] | ,
mmunicétidn.

(b)Describe the different types of Office Co

75. (a)What is records management? Discuss the objectives and principles of records manage

[OR]

- (b) Discuss in brief the essentials of 2 good system of dealing with office stationery.
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B Code No. 23M55°2’NC/PADQ l
‘ ‘ Ry,

Nizam College (Autonomous)
Faculty of Social Sciences
B.A., V-Semester Examinations, May, 2023
Public Administration : Paper-VI (B)
(Office Management) |

Time: 2 hours

¥, D?J"do -2
. 208 B3 O DIGED0 RDOG.
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[Se] _
(D) craveren Bacio e85 DDB? craeren &% DD DGBIVRIBON0S0E. |
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. Code No. 23]J502/NC/PAD
Nizam College (Autonomous)

Faculty Of Social Sciences
B.A., III Year, V-Semester Examinations, Jan-2023
Subject: Public Administration
Paper : VA (Human Resources Management)

» Time: 3: Hrs - Max. Marks: 80

Section — A
L & 808 DB OH IDD esth %) 00 DArEDHIVLD JratnAW. [6 x5=230]
1. HRD G3008); Srooaies Senyaw.
2. eS8 g0 B0, DIHARD Frasodw.
3. DS DO wEmgen grosAw.
4. 8 BJy (A0 FratnAw.
5. 3ger AL BB DEY 8.
6. T PVLS NS K DDBoZHIW.
7. QUrgEres 2086 BOYIW.
8. DEX) S Draren grosnaw.
9. Frod GeadeSy (170 By,
10. DB [0y Frostdw.
| Section — B
IL & 808 B¥) O DIATEDIVD FoIW. [5x 10 =50]
11. (a) S0P DD DETPLE T DA? GrerORD DO,
(Fee)
(b) B0 DI DTG G HOAKD FER IO B0/,
12. (a) 338 B8, E5°© 170y Froind.
(S)
(b) B€a I, FERAFBRL DDBOZDAW.
13. (a) Boorres ooy DYE OO LD CIE), VO TTD 2O DEIRW DBOEPRA.
T (o)
(b) 5028 HIGHR PEFVER) 100D FPOKVA.
14. (a) 030°Q00S DHE DO LD L), LGS T LOOKL DGR 338’6&533»,
(Fo)
(b) ar5& B350 &° DS LIS Koo HPEy FrosAW.
15. (a) o e5S 2 DodDH D°Eo SO,
(Soe)
(b) :)cv_g::vca 28C DO VSO E.
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Code No, 2350

Nizam College (Autonomous)
Faculty Of Social Sciencc.as
B.A., Il Year, V-Semester Wuons,
Subject: Public AdmmlStDr/IaatIIIOéI;emem) .
. Paper : VA (Human Resources o e m
G Section — A

]an-2023

I [6 x5 =
1. Answer any SIX of the following questions. 3)
Importance of HRD.

Bureaucracy Importance.
Civil services Aims.
Recruitment Agencies.
Concept of Training.

Staff Selection Commission.
Stress Management.
Principles of promotions.
Administrative Tribunals.

10. Corruption.

O O NNV e W=

Section —B

1. Answer the following questions using internal choice. [5 x 10 =50]

11. (a) What is Human Resource Planning? Explain benefits.
[OR]
(b) Explain meaning and importance of Human Resource Management.
12. (a) Write about types of Recruitment.
[OR]
(b) Explain the importance of Training,
13. (a) Discuss the Powers and Functions of the Telangana State Public Service Con
[OR]
(b) Write about Human Resource Planning.

14. (2) What is the Power and Functions of Union Public Service Commission?
[OR] .
(b) Write about Pay commissions in Indig,

15. (a) Write a note op Administrative Tribunal

[OR]
(b) Explain the Stress Management
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Code No. 23D502/NC/PAD

Nizam College (Autonomous)
Faculty of Social Sciences
B.A., IIT Year, V-Semester Examinations, December-2023
Subject: Public Administration

Paper : V (Human Res Mana
Time: 3 Hrs ources gement) . e 50

Section — A
1. Anoswer HH}’SH of the fbl]owz'ug questions. = [6x5= 30]
Meaning of Management of Resources.
Features of Bureaucracy.
Define position classification.
Functions of UPSC.
Significance of performance evaluation.
Principles of Pay fixation.
Civil Service Unions.
Collective Bargaining.
Legal framework to check corruption.
10. Political neutrality.

Section — B
II. Answer the following questions. [5x 10 =50]
11. (a) How does HRM support the overall strategic goals and growth of a
business? What is the significance of HRM in talent development?
[OR]
(b) What are the key characteristics of a bureaucracy? How does it contribute
to the efficient utilization of resources within an organization?
12. (a) What is manpower planning? How does it differ from traditional human
resource management strategies?
[OR]
(b) What is the significance of the UPSC and SPSC in the selection and
recruitment process of civil servants?
13. (a) What are the principles of promotion? What measures are in place to
ensure transparency and fairness in the promotion system in India?
[OR]
(b) What is performance evaluation? How does it contribute to organizational

growth and employee motivation?
14. (a) How do civil service unions and associations engage with the government to

negotiate on behalf of civil servants.
[OR]
(b) What are the challenges or criticisms faced by administrative tribunals in
India? What reforms have been proposed to improve their effectiveness?
15. (a) What measures can be implemented to ensure a corruption-free and

transparent civil service system.
[OR]

(b) What are the major sources of stress for civil servants, and how does this

impact their work and well-being?
Kk kkk
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Nizam College (Autonomous) Wy,

_ Faculty of Social Sciences (‘4‘,\ ,’ :
B.A., III Year, V-Semester Examinat:ions,.DecemberQOZB
Subject: Public Administration
Paper : V (Human Resources Management)
' M

Himer 34 Section — A = Markx; X
L & 0B D3y 0D DD D VI VD DA O3V FoiDAW. 6x5. 2
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6. BYoxp PBLBE rgren.

7. ORI Dohew.

8. ) Angods” BSBrdL.

9. D33 dabogr SHIROD LoTe.

10. oeadad SRS,
Section—B
1L & 808 $3) 0L DAFEEIBVD TrasvB. [5x10=50]
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Ser—3  Code No. 23M602/NC/PUB

Nizam College (Autonomous)

Faculty Of Social Sciences
B.A,, III Year, VI-Semester Examinations, May-2023
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Paper : VI (Financial and Material Management) e

Time: 3 Hrs et onadl Marh:m

1. Answer any SIX of the following questions. [6x5, &
1. Meaning of Financial Administration. =
2. Finance Ministry. 1
3. Types of Budget. 2
4. Performance Budget. -
5. Types of Auditing. ;
6. Public undertaking Committee.
7. Inventory Management. . \
8. Principles of Procurement.
9. Importance of Storage.
10. Distribution.

Section — B
II. Answer the following questions using internal choice. [5 x 10 =50]

11. (a) Explain the scope and significance of Financial Administration.
[OR]
(b) Describe the various principles of Financial Administration.
12.(a) Discuss the principles of Budget.
[OR]
(b) Describe the procedure for the approval of Budget by the Parliament.
13.(a) What is Audit? Discuss its functions. '
[OR]
N @(b)) ;xl;cis: ;1;: ::;::;1; ?:;d role of Comptrol.ler and Auditor General.
portance of materials management.
[OR]
. (ES);Z:: :: Il;r)z:ti;ement? Explain the different methods of Procurement.
e Godowns and Warehouses,

e [OR]
(b) Write an essay on Organizations and Methods |
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b SECTION_A
1. Answer the following questions. : A . : : -
1. Scope of financial administration [5x2=10]

2. Meaning of Audit |
3 Functic)ns of Public Accounts Committee
4. Principles of procurement

5. Distribution

SECTION -B

II. Answer the following questions using internal choice. [5 x 6= 30]

. 1.‘(a) Discuss the meaning and imp?iii;éirice of financial a_drrﬁnistration.
| [OR] - s o

(b)Bxplain the principles of financial adfﬁinistration.

2. (a)Explain thesimportance and principlés of budget.
[OR] - |

(b) Discuss various stages in the enactment of budget'.

lain the independence and duties of Comptroller and Auditor General.
[OR] '

)Discuss the functioné and role of Committee on Public Undertakings.

:3. (@)Exp

(®
"4, (a) Explain the meaning and scope of material management.
[OR]

(b)What is procurement? Discuss the methods of procurement.

fication of stores.

5. (a)Discuss the meaning and classi
| [OR]

f Organization and Methods.

(b) Explain the meaning and functions o
: sk
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